Eastside Domestic Violence Program

Position:
Facilities Manager
Reports to:
Finance Director
Hours:
40 Hours per week, flexible work schedule; may work evenings and some weekends as needed
Salary Range:
Starts at $16.50 per hour, DOE; Benefits included
Classification:
Regular, Non-exempt, N4 Reasonability level
Start Date:
When filled
Eastside Domestic Violence Program (EDVP)’s Vision

Domestic violence is a human rights issue. EDVP envisions a world in which every person lives in a safe environment, free from oppression and with the opportunity to thrive.

EDVP’s Mission is to end domestic violence by changing individual, institutional and societal beliefs, attitudes and behaviors that perpetuate it. To achieve this we will work with the community to:

· PROVIDE services in East and North King County to people, primarily women and children, who have experienced physical, emotional or sexual abuse;

· PREVENT domestic violence through advocacy, education and support.

OVERVIEW OF AGENCY:  Eastside Domestic Violence Program (EDVP) is a well respected, growing human service agency providing crisis and shelter services to victims of domestic violence and their children in North and East King County.  EDVP works to prevent domestic violence through education about this issue and provide direct services to victims of domestic violence, who are primarily women and their children.  There are different site locations, with the primary three being My Friend’s Place, My Sister’s Home and the Crisis Service Center.  The other various locations include where our support groups and outside entrance session locations are held that are not owned by EDVP.
OVERVIEW OF POSITION: The Facilities Manager is responsible for the maintenance of the agency’s facilities: emergency shelter, transitional housing program and crisis service center.  This includes the upkeep of the buildings, grounds, appliances, furnishings, office equipment, vehicles and supplies.  The Facilities Manager is also responsible for the inspection of scattered site transitional rental units.  The Facilities Manager may supervise a small number of staff and volunteers.
KEY RESPONSIBILITIES:
· Maintain the facilities in compliance with fire and health code regulations.

· Develop and implement a plan that assures the safety, upkeep and repair of the facilities, grounds and agency vehicles.

· Coordinate contracted major and minor facility, office equipment and appliance repairs.

· Train and supervise volunteers for facility maintenance projects.

· Inspect 15-30 agency rental units annually for scattered site rental assistance program in accordance with health and safety standards.

· Attend agency-wide staff meetings as necessary.

· May be responsible for oversight of household donations and purchases.

· Other duties as assigned.

QUALIFICATIONS:
I
Requirements:
· High School diploma required.

· Five (5) years in experience in property maintenance management.

· With one (1) year experience in residential facilities preferred.

· Dependable transportation and valid WA driver’s license.

· Ability to be sensitive to survivors of domestic violence.
· Pass background check.

II
EDVP’s Values: EDVP’s employees are made of people who believe passionately about the value of this work and take personal responsibility for bringing success to the agency.  EDVP’s team spirit is, at its core, made up these values:

· 
Leadership: EDVP is a leader in the domestic violence movement, using experienced and cutting-edge approaches that transform lives and foster future leaders.

· 
Respect and Dignity: EDVP believes that every person, whether it’s the survivors we serve, our volunteers or our staff, has value, deserves respect and has inherent dignity. 

· 
Justice: EDVP is part of and connected to a larger movement to end all types of oppression and violence. 

· 
Empowerment: EDVP provides access to options and opportunities for survivors, AND we believe that survivors have the inherent ability to thrive and are capable of making their own decisions.

· 
Equality: Everyone deserves to be safe from domestic violence, regardless of their background and access to resources. 

· 
Passion & Commitment: We are deeply committed to ending domestic violence and approach our efforts with passion. 

· 
Professionalism: Our staff and volunteers are highly knowledgeable and skilled in the domestic violence arena, value each other, create a supportive work environment, and conduct themselves professionally at all times. 

· 
Education: We believe that education is one of the best tools we have to prevent domestic violence from occurring today and in the future.

TO APPLY:

· Visit http://www.edvp.org/getinvolved/careers.aspx to download an application packet and background history check form or call EDVP job line at (425) 562-8840, ext. 402, to request an application packet. 

· Please return your cover letter, resume, completed agency application form and background history check form to:

Eastside Domestic Violence Program

ATTN: Human Resources

P.O. Box 6398

Bellevue, WA  98008-0398

FAX: (425) 649-0752

· If all four application parts are not turned in, application will not be considered.

· Applications will be accepted until the position is filled.  

EASTSIDE DOMESTIC VIOLENCE PROGRAM IS AN EQUAL OPPORTUNITY/AFFIRMATIVE ACTION EMPLOYER.  WE VALUE DIVERSITY ON OUR STAFF.  SURVIVORS OF DOMESTIC VIOLENCE AND PERSONS OF COLOR ARE ENCOURAGED TO APPLY. 

